Criteria for setting test/examination papers.

Balance in the paper.

· Type of question

· Multiple choice questions

· Short questions

· Long questions

· Levels of challenge.
1. Knowledge 

Tests basic memory. Learners give back to you what they have been told in class. There is nothing essentially new in the question being posed – e.g. facts, definitions, laws, descriptions, etc

2. Understanding.

The question tests whether learners have understood a concept or theory. 

Level 1.
They are asked, at a simple level,  to explain something or to solve a similar type problem that has been covered in the class. 

Level 2.
Learners’ understanding is tested at a more complex level but the question/example being used is still quite close to what was used in class. 

3. Application/Analysis/Synthesis

These questions ask learners to apply their knowledge to new situations.

Understanding is tested by making use of a new situation, i.e  one that was not used in the lesson. If they have understood what has gone on they should be able to answer the question. 

· Syllabus coverage.

· Mark allocation

· Time.

Nature of questions.

*
Graded questions – when a question has simple parts to it, move from the simple to the more complex.

      *
Clarity of questions.

The question should be a test of science and not whether learners can understand what the teacher is asking.

     
*
Language

    
*
Ambiguity

  
*
Use sketches/diagrams to facilitate communication.

Mark Allocation

This should be fair and based on (i) level of difficulty and (ii) time needed to answer (including time to think).. 
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